State of California DEPARTMENT OF WATER RESOURCES The Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant 6200-4870-900 50022893 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION

DPLA, Central District, Geology & Groundwater

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
E
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
1 Supervisory [ Lead Person Robert Niblack Senior Engineering Geologist
APPROVED BY (Personnel Analyst's Name) DATE
P eg_c;j%rg of Activity

POSITION SUMMARY

Under close supervision of the Senior Engineering Geologist, and in a trainee capacity, the Student
Assistant assists permanent staff on Section studies and programs in the Geology and
Groundwater Section. The incumbent will primarily work with the Section's well log program,
tabulate and key-enter basic groundwater level and quality data, confirm geographic locations of
wells from well completion reports, and digitize maps.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others, maintain regular,
consistent, predictable attendance, and exercise good judgment. The specific essential duties are:

50% Assist in the determination of geographic locations of wells from information on well completion
reports and other maps.

30% Assist in compiling, tabulating, and key-entering groundwater level and quality data.
15% Assist in digitizing maps and create figures for inclusion in Section reports.
5% Assist with preparing well completion reports for scanning.

SPECIAL REQUIREMENTS

Incumbent must be familiar with operation of IBM compatible computers.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR’S NAME (Print) SUPERVISOR'’S SIGNATURE DATE
Robert Niblack >
EMPLOYEE’'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE’S NAME (Print) EMPLOYEE’S SIGNATURE DATE
>
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Under close supervision of the Senior Engineering Geologist, and in a trainee capacity, the Student Assistant assists permanent staff on Section studies and programs in the Geology and Groundwater Section.  The incumbent will primarily work with the Section's well log program, tabulate and key-enter basic groundwater level and quality data, confirm geographic locations of wells from well completion reports, and digitize maps.

ESSENTIAL FUNCTIONS 

This position requires the incumbent to work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:

Assist in the determination of geographic locations of wells from information on well completion reports and other maps.

Assist in compiling, tabulating, and key-entering groundwater level and quality data.

Assist in digitizing maps and create figures for inclusion in Section reports.

Assist with preparing well completion reports for scanning.
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